MANCHESTER HISTOQRIC CUSTRICT COMMISSION
Manichester, MA GiEH4

GUIGELINES
a9



In May 1975 the Annusl Town Meeling voted a By-law to
establieh 4 Historle District within the Town of Manchester,
The boundaries of the District are shown in the map balow.

The purpose= of thls By-Law 1 edplained im Section 2,
Chapter <0-C of the Ganeral Laws of the Commonwealth of
Massachuselits:

Promete the educational, cultural, economic, and _
general velfare of the public through the preservation
and protection of the distinchive characteristics of
buildings and places significant In the history of the
Town of Manchester or Lhelr architecture, and through
the maintensnce and improvement of settings for such
iildings and piaces and the encouragemsnt of Qesign
compatible therswith.

The By-iasw grants the Manchester Hlsteric Bistrict
Commission the right to exsvrcise the powars and duties
grantad in Chapter 40-C of the General Iaws of the
Commonwealth.  Undex the rules of the Commisaioh, propesty
owners in the Historic District are reguired to present
plans to the Campission bafore undertaking changes affecting
the exterior appearance of any structure within the
Manchester Historic Dletrict, and to obtain a Certificate of
Approval from the Commisslisn.



Theae guidelines are ofifcred by the Comudssion ks ald
propesty owners and otliers wWi=h preparing plans to submitc te
the Commission for approval. Suggested ar'e savaral items
that should be considervd Ly perions preparing such plans in
grder to insurs consistency and tv aveld tipe-consuming
delays for the property ownerz ant the Commissioen,

PROVAL FROM QUHER BONHDE
I the proposed work needs approvals from other boards, suth
as the Planning Board, the Eoord of Appeale, or tha
Conservation Comelsaion, thoso spprovale should be cbtained
Ericr to cupling before the Hlstouric Dlstrict Commlssion.

HOW TO APPELY FOU A CERIMFTCATE OF APEHOVAL

A Certificats of Approval granted by the Histoeric pDistrict
Commission, in adéition to a building permit, ie requirey
for exterior alterstions, new conetowetion, and building
removal or cdemolition on 21l properties within the Historic
District. In cother words, z bullding permit wili not ke
granted without a Certificate of Approval.

A Certvificste of Approval ls alse regquired for itaps net
covered Wy & building peralit, such us, buf pgh linited o,
vindmills, window boxez, docks, piers, flag poles,
ciothesline structures, shutters, signs, fences, davits,
rall boxes, and selar paneic.

Ho_consgruction or meditjcation can be mads until the
Ustorie Digtri Eiission grante & Certificate of
oproval .

The Mancheéster Historic District Commission grants thrae
types of Certifiontes of Approval: '

wertificate of Appropristencss
Certificate of Nonepplicability
Certificate of Fardship

To apply for a Certlficute of Appreval, obtain an
Application for a Certificate from the Board of Sslsctmen.
Fill it eout in triplicate: and submit &t, aleng with
drawvings of the propesed work and 4 building permit
applicatlon (if appllcable) to the Kanchestar Histeric
District Commiseian, Town Hall, Hanchester, MA 01844.

The Commission’s Secrstary will schedule the apollestlon on
the first avallable agenda dato, and notify the property
ocwner. At the mesting, the comnisslon will then defins what
it desems acceptable for approval.



1. If the pioposed work is deamed by the Hanchester
Historic Oistrict Cosmiscidn insehstantisl In its
gffect on the Historle bplstrict and adjacent
properties and afier the Copmlssion has voted to
walve gubiic hearing an the appiicavivn, the
Commisslon will then potify adjacent property
oeners, and in ecme cases, publish 2 notlce of
ssid work Iin the nevspgeper, and if po applicable
advarse colgunts are received by tha Commiawian
fram the prlopurty owners and others, and after a
lapee of ten (10} days Trom diete of notice 1o
sbhuttsrs, a Cartificate ¢f Anpropriateness may be
izaued.

2 Ii the prepoeed vork ie degméd subgtantial in lés
effect on the Hlstaric platrlet and adijacent
progertles, the Commission will candoct a public
Nearing witnin a reasoneole time and will give
putilic natice therent by publishing petice of the
tine, place, and purpose of the hearing 4in o local
newspaper at lesst 14 days prior to the hearing
and also, within seven (7) days of the hzaring,
and will =mil B copy cof z2id notice to The
applicant, vo the owiérs of all property deensd hy
the Commlissipn 5 be affscbted thereby asm they
appear on tha most recent loaecal tax 1i=st, va enoe
Town Flanning Boord; and to such other perscns as
the Commiscicn shall deenm appropriate. s soon ac
convenient. after sudh public hearing, dut within
&0 days after the flling of the application or
within such further time as the agplicent shall
allow in writing, the CoMmidsion shall make a
geversinetion on the applicatiocn, '

3. I¥ the Commission rejectes or recomwends changss In
tie proposais for o proporty,. then s Manchester
Kistoric District Coggission Preliuwinary File
Number will be assiguned to the application. Such
changss must bé sade the Commission must ba
ceéntacted to reschedule the application for
another meeting, If such changes coeply with the
Commission’s reguest, the Commigsicn will proceed
with Step 1 sbovae. If further rogquests for
changes are appropriate, then Step 3 will continue
until the Commisslon Finde the changes agceptable
For approval,

gertifjcate of Honapplicabilivy

If the proposed work is deemed to he nonapplicabls to

the autherity of the Bunchester Historic Pistrict
Eﬂpmi;siun. a Certlfiicate of Nonappiliuvabllity will bhe
ssued.



cortiticste of Esrdrhip

If it ¢an be proved that feliure of the Cammission to
approve the propcsed work will involve substantisl
harigship to the applicant, or that no substantial
detriment to the public welfare would result froa
approval of the proposed work, or 1f Ghe proposed work
would nat result in substantial derogation from the
intent and purposes of the Massschusetts Eistorls
Dimtrict Act and bthe Manchester Historic histrict
By—iam, the Commission Bay issve a Certifivate of
Haxdship.

The owner of bhe property ls respansible for geeing thit the
wark is conpleted az spproved on the Certlficats of '
Approval. The Commissicn may refuss Lo approve additieonal
applicaticns for a property owner until all pravieus work
has been comploted and approved by the Commission. The
Comzrission mey refuse to review any applications for =
property ouner who e in violation of any rules ang
reguiations af tHa Commission.

A1l work approved must be compisted within twe (2] vears
from the idstp of rhe Jerlificate ot the buila:ing permit.
whichever copas later.

(OVERS] E :

Alithuwgh there may be many ways ©To PreServe, restore, or
recreate the abundange of architectural styles existing in
the District, some may be move effevtive, and possibly
simpler, than athers in recalping the appropriaste aharecter
of the Dlstrict and of =ach buildlng, There are & f8v basic
rules for the gwner to follow when ldnas are being formed
and are being translated into Jdocumenta for prasentation to
‘Ehe Commission.

1. Thanges to existipg buildings snould be dirseoved
toward retaining or restoring the origiasl design.
This is of great igportance whaen changes are
proposed to properties Having historic svalue.
Ouners must provide full infermation concerning
the preposed changes, such as refevences to
similar restorstion or changes In thae Gistrigh, in
other Districis, or In publications.



2. Chandes to existing progirties should be
wonsistant with the style #f the peried in wilen
they vers built or are propased to smulate,
Fropesals 2w new elructures should recognize armg
aocoumodate the styles of buildings nearby, ang
shauld not detract from tha srchitectural harmony
of thelt surroundings.

¥,  Arvhitoctural details and beilding materials
skolid be appropriate Ifor the pericd and style of
Eho original buliding.

1. Artificial, quaint, or reute" Sesign features
should bo avoideda.

" RO

opEnings of @ building ehould be viewed from the perspective
cf the btotal ‘structure as weil as individualiy. In sost
buildings witkin the Distriet, the original deslgn craatad &
simple, harmernicus patiorn by uwsing conaletent proportions
in windeow spacing, the subdivision of window panes, tha
iccation of dbors, and the division of glane panzs in doors.
Care was glven in the consideration of the trim and frames
of windows and doors, and the slze, style, and location of
shutters and bllsnds,

Fropoged treatwent of apénings should bé made with tha
objoctive of prezerving ar restoring such features
consistent with the ericimal or pariod design. Changing
such Gpenings to accpmnodate today's standard-size unite ‘s
het alvays appropriate for many bulldings within the
Pistrict, and owners should be awvare of this when pragaring
drawings. The use of commerclsl pep-in dividers to
subdivide window panzs is unacceptable and will not be
cortifind a3 » like-for like sltuntion. Thase exietling
Eresently, if removesd, wUst be replaced wvith permpnent
dividers.

Addiriens To existlng struvtures and new constructlen will

be evaluated according o approprizteness of size and shape
in reiation to the land on which it will be lacated, and to
tha other buildings, structurss, and sites in the vicinlty,
The Commlesion way imposs dipensional and set-back
reguirenents in addition to those vequirad by applicable
town by-laws.

Kew additiens or alterations to proper-ties should ha done In
SUCH @ manner that if they were to be remsved In the futura,
the essential form and integrity of the original building
and site woyid not Le Impaives. '



Gnly direct fllumination of signs will be considersd as
appropriate by the Cummisslan, Froposed method of
tilumination of zignu shoild be includsd in sach
application,

The Commission recoimends, for most instances, deaigns that
parallel the slepe of the roof, are flat-glazed, and are
acmpatible with the size and gacnetric proportions of the
roafl.

The Bistorle District Commission may hold a public hearing
an the merits of each application for solar panels, In
declding whather to issua a Certificates of Approval, the
Commiseion will ciénsider: '

1. Tha importancs, prominence, and historic
significance of the building and/er its site,

Z.  Architectural nompatibility,
3.  Visual impact {geawetry, ¢oler, glare}, and
4. abutters! and others’ ¢oncerns.

The applicsint shiulé consider the following:

X Collector panels to be flat-glared, containad
units mounted within a suitable frame,

<. Framing, piping, insulation, ets. ©o be dark in
colar to match roof surface,

x Collectors to be pounted parailel s the roof

slope, no ungre than three (1) Inches sbove roof
surface {see figure 1),

Mot This




4. Minigumw of 2 feet of ruof surface should b
vigible surraunding coilector array (sae figurs

2).
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Figure 2.

- P Installation shall not permanently change any
architectural feature; ang

£. Piping shall be oconcealed from view, except when
appreved by the Commission.

Construction or installation of these devices will be
discouraged unless totally screenad from view.

WINDMILLS

Construction or installation of windmills within ths
Bistarie Dlgtrict will be reviewed an ths werits of each
application, and the Cowmission nay hold a public bhearing.

QUE-OP~A~KIND SIRUCTURES

The Commission may hold a public hearing and will reviaw the
merits of each application for ane-pf-a-kind structures
propozed within the bistrict that do not presantly conform
to exlsting types of erchitacture aor deslagn.

SRCLOSIONS

Changee made to the following items or under the follawling
clroumstances do not require approval from the Commission:

1. Tarraces, walks, driveways, sidewalks, and similar
strugtures provided that such structures ars
substantially at grude lavel.



2. Storm doors and windows, soreens, window air
conditionsry, lighting fixtures and antennse.

3, The coler of paint.

4. The coler of materials used on roofs.

(K]

ihe reconstruction, gubstantially sinllar in
exterior dezign, or a buildisdg, structure, or
extarior srchitootnral feature danaged or
destroyed by firs, =torm, or aother disaster
provided such reconstructicon is begun within one
{1} vaar theresfuer and cgarried forward with due
diligentea.

SUZNTTTAL LOCUMENTS

Draxings and s wrltven description of tha proposed work ae
well as photographs of existing conditions are usually
reguired by the Commission for ewvaluation of proposed
changes in external sppearance of properties within the
Distxiet.

Drawings nosed not bs profassignully produced, but sust show
‘architectural features, details, sizes of units, structura)
datzil when vigible, amd they must ¢learly {dentify all
waterials and Tinishes shown.

he more complete the presentation im to the Commission:
f.e., plot plan, the more sexpedient the Commission can be in
processing the application.

Alterstidns to plans or proposed work after the Certificate
©f Approval has been lscued will requive a new application.

An mxception to the ebove weuld be propesed work of winoy
detail. However, a clear description of the changes will be
NTCEGSRIY.

PHOTOGRAPE

Fhotographs of existing structures clearly showing the areas
Lo be modified by thoe propossd changes asre halpful to the
commission, and may be vequived for our permanent records.

M N

The Manchester Historic Distriet Commieslon sects an the
iast Thursday of the month in May throuzh Septesmber in the
Tuwn Hall at 8:00 p.m. The Commisgion will meet on the last
Thursday of the month in October through April if



applications toa be reviewed sre brought to ite atterition ane
{1} week prior to tha last Thursday aof che month. Questlons
nay be directed to the Commission, by mail, at the Town
Hall. &Il meetings are open to anyons with interest in the
activities of the Commission.

‘The Commission welccmes the opinions and suggestions of the
cwnerys Wwithin the District so it may better represent thelr
oty ;

HEMBERS

The seven {7) nembeérs of the Historic Distrigt Commisslon
are appointed by the Board of Selectmen: c¢ne (1]
recomnended by the Historicsl Society, cne (1) architect,
one (1) real estates agent, and four (4) members are
nominated by the proparty owners ln the Historic District,

A property owner mnay submit a nomination in wrltlpyg te the
Higtoric District Commission mt thoe Tewn Ball, at any tize,

NOH-COMPLIMICE WITH Br=12

begal provisions for penalties to owners for nen-compllance
with the By-law nid for appeel of unfavorable rulings by tha
Commission may be amcertained friom Chapter 43-C of the
General Laws of ths Commonwsalth of Massachusetts as ansndef
by the Acts of 1571, Chapter 355,



